Transaction Worksheet
Party A = Short-sale Seller or Bank Party B = Investor Party C = End Buyer
	Party B Company Name:      
	Party B Phone #:       

	Party B Contact:       
Party B Email:      
	Referred to By:      


	Name of Party A:      
	Property Street Address:                     
City:                               State:         Zip:      
Property Type (SFR, Condo):                     

	1st Mtg. Lender:       
2nd Mtg. Lender:      
Other Lien (HOA, IRS, etc):               
Other Lien (HOA, IRS, etc):               

	1st Mtg. Unpaid Balance:              
2nd Mtg. Unpaid Balance:             
1st Mtg. Negotiated Payoff Amt:              
2nd Mtg. Negotiated Payoff Amt:             
Other Lien(s) Total Balance:         
Total Liens to be Paid:                      

	Party A’s Realtor:       
Realtor’s Brokerage:       
	A to B Sale Price $:           
Party B’s Deposit $:         

A to B Closing Date:       

	Party B’s Realtor:       
Realtor’s Phone #:       
Realtor’s Brokerage:       
Is Realtor Affiliated with Party B (Y/N):       
	Party B’s Negotiator:       
Negotiator’s Phone #:       
Negotiator’s Qualification:       

	Party C’s Name:       
Party C’s Realtor:       
Realtor’s Brokerage:       
	B to C Sale Price $:       
Party C’s Deposit $:       
B to C Closing Date:       

	Party C’s Lender:      
Lender Phone #:      

	Party C’s Lender Contact:      
Party C’s Appraisal Amount:      


	A to B Escrow Company:      
A to B Escrow Contact:      
B to C Escrow Company:      
B to C Escrow Contact:       
	Phone:      
Email:      
Address:      
Phone:      
Email:      
Address:      

	Does the property need any repairs?:      
Are there any outstanding code violations?:      

	Were any additions/renovations made without permits?:

If so, please explain:      



FILE SUBMISSION CHECKlist

The following list represents the items and information we require prior to submitting your transaction to our underwriting department. Once we’ve received all of the items listed below, our typical turnaround time is approximately 7-10 business days; however, this is subject to change depending on volume. Please note, this list only represents the items needed in order to begin the process. Additional information will be needed as your transaction progresses through the underwriting process. 

1. Application Form

2. Short Sale Transaction Worksheet

3. Copy of Drivers License

4. Articles of Incorporation/Organization

5. Bylaws/Operating Agreement

6. Certificate of Good Standing (as of transaction date)

7. Resumes of all Principals and/or Authorized Signers

8. Brief Narrative Describing Business Plan

9. Fully Executed A-B Contract (with all Addendums if applicable)

10. Signed Approval Letter from A-Seller’s Lender

11. Affidavit of Understanding: Signed and Notarized  

12. All Investor Disclosures (e.g., Intent to Sell at Profit, etc.)

13. Fully Executed B-C Contract (with all Addendums and Disclosures)

14. Verification of C-Buyer Deposit (Min. Deposit of 3%)

15. Approval Letter from C-Buyer’s Lender

16. A-B and B-C Preliminary HUD-1 Closing Statements

17. Valuation and Analysis Fee ($400 for first deal; $250 for each deal thereafter)

Application Form
Email completed form: submissions@jdbfinancialll.com
COMPANY INFORMATION:
Company Name: DBA’s or Affiliates: Company Address:

Phone #:
Fax #:

Email Address:



Web Address: Corporation
Partnership
LLC
or Sole Proprietorship

Federal Tax ID #:

List full names and the % ownership of all owners with > 25% interest:

OTHER INFORMATION:
Are any of the owners / officers a licensed realtor, licensed real broker, or licensed mortgage broker?  No
If yes, please list names, license type, license #:

Have any of the owners / officers participated in educational programs for legally and ethically buying and selling short-sale properties, distressed sales or REO purchases from lenders?

No
If yes, please list programs / dates attended /explain in as much detail as possible:

Have any of the owners or officers and /or directors been convicted, plead guilty or no-contest to a crime?  No
If yes, please explain in detail:

Are you, the company or any of the owners or officers and /or directors of the company party to a lawsuit?  No
If yes, please explain in detail:

Are there any outstanding judgments against you, the company, or any of the other owners and/or directors of the company?  No
If yes, please explain in detail:

How many short sale / REO purchases have you done in the past 2 years? How did you find out about us?

Please attach / send copies of the following:


Articles of Incorporation/Organization


Bylaws or Operating Agreement

Certificate of Good Standing from state

Any professional licenses for owners / officers, and copy of driver’s license


Brief resumes of the officers / principals describing education, work experience, or other information you believe relevant.

	Holding Period (Days)
	Profit Allocation (% of Invested Capital)

	0-1 Days
	2.00%

	2-5 Days
	2.75%

	6-15 Days
	5.25%

	16-25 Days
	6.50%

	26-35 Days
	7.75%

	36-45 Days
	9.25%

	46-60 Days
	11.25%

	61-95 Days
	14.75%


PRICING
Lender will be entitled to a minimum preferred profit allocation of $2,500. 
Email this worksheet and all docs to: submissions@jdbfinancialllc.com 
